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	YMLP NEWSLETTER SETUP
Market your business without going Nuts!
http://www.acorn-is.com    
Sales: 877-226-7699 / Support:  719-329-0977


Note:  We at Acorn continually try to provide our customers with accurate step by step instructions, but please know that there may be times when what we have written no longer coincides with the topic of choice.   Please always refer back to the actual product page of the topic in discussion to read the up to date information should you experience problems with the instructions provided by Acorn.
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Acorn Internet Services YMLP Newsletter Delivery Webinar
Newsletters are an easy and inexpensive way to promote specials/packages/information about your inn to your past and potential guests. Newsletters give people information without them having to go look for it. Your newsletter will remind your subscribers about your inn, and give them incentive to book a room with you. This hand-out will instruct you in how to use the product “Your Mailing List Provider” to produce and distribute a professional looking newsletter. 
1. Acorn recommends http://www.ymlp.com as an inexpensive, good quality product with which to easily build and send out newsletters. 

2. YMLP offers different versions of plans, depending on how many addresses to which you want to send newsletters. You may sign up for a free trial to play around, and then upgrade to a paid plan at a future date. 

3. Sign up for a free plan here: http://www.yourmailinglistprovider.com/signup/signup.php?l=eng
4. After you have signed up, proceed to the “control panel” page. At this point you may compose a newsletter, import your contacts, configure your information, or upgrade your account. 
Let’s go ahead and import our contacts. You can do this in a variety of ways: 

1. Add email addresses on at a time

2. Type or paste contacts from a document

3. Upload a file

We won’t concentrate on one-by-one, that’s the hard way! We will look at pasting a group from a document and uploading files. 

Pasting from a document: 

1. Copy and paste your contact information in the box. 

2. Click Import

3. YMLP will now automatically ask you to separate your information into fields. Do so. 

4. Click upload

5. You will now have a list of contacts in your Contacts List
File Upload: 

1. Click Browse

2. Find your Excel, TXT or CSV file and open it

3. When you see your file displayed in the ymlp field, click import

4. YMLP will ask you to identify fields, do so. 

5. You now have a list of contacts imported into your Contacts List 

We will now look at the Configuration tab. 
Under the “Options“ tab, you will have 4 choices to choose from:  Sending Newsletters -  you can configure your signatures, test message recipients, and “From” addresses. 

From Collecting New Subscribers, you will be able to choose single or double opt-in. You may also send a welcome message to new subscribers from this page. 

From Unsubscribe, you can choose to be notified when someone unsubscribes and send them a farewell email message. 

From Bounce Back Handling, you can choose to delete messages that hard or soft bounce. 

Under Configurations: Data Fields, you can add or delete fields for your subscribers
Under Configurations: Groups, you can segment your contacts into groups, such as groups to receive wedding , specials/packages info., special golf newsletters, or whatever type of group to which you cater. 

Under Configurations: HTML signup form, you can get code to provide to your webmaster to collect new subscribers through website. 

Under Configurations: Customize YMLP, your webmaster can enter the HTML code for a custom layout for your particular website. 

Compose Newsletter

Now for the fun part. Let’s click on Compose Newsletter under the “Send” heading. 

1. Choose Test message to start
2. Under Format, choose Load YMLP’s Email Newsletter Builder
3. Then choose Delivery time
4. Click Next
[Note: The newsletter builder seems to be easier to work with in the Mozilla Firefox browser. Download Firefox here: http://www.mozilla.com/en-US/firefox/ ]
To Build a newsletter: 

1. Select a template

2. You may now customize your template. Using the box on the upper left-hand corner, change color and text in the newsletter, Header, Body and Footer. To change a color, left click on the color field, and choose a color from the box. Play around with this- you can easily identify in which areas you are working by seeing what changes when you change a color or a font. 

3. To change items within the newsletter, click on a section, like the header. A red border will show around that section. You may drag, copy, edit or delete the sections. To edit, click the edit button. You will then be able to use the WYSIWYG (What You See Is What You Get) toolbar. If you’ve ever used Snippetmaster, this will be familiar to you. 
4. To change an image within a section, click on the image to highlight it, then click on the little green tree icon to browse, import and insert images into your newsletter. 

5. To change text, highlight the text and change the font, color or size. When you have finished a section, click the small floppy disc in the corner of the toolbar to save changes and move on. 

When you have finished building your newsletter, click Save and Continue at the top of the page. 
On the next page,  fill out the subject line of your newsletter and verify your “From” e-mail address. If you’re happy with the design of your newsletter, click next. 

On the next page, select your recipients. 

On the next page, you will be able to Preview your Newsletter, and then, finally, Send. 

Please take time to experiment and play with this inexpensive and useful tool. Newsletters are a good way to advertise your business and even isolate the newsletter to particular people who have interest in particular parts of your business. 
